
How to book Parent’s Evening

1. On the App, go to The Hub 

2. Go to Parent’s Evening

3. Enter your details and your child’s details

4. Log in

5. Choose a day

6. Choose booking method

7. Choose a time

8. Confirm the time and any questions for the teacher

9. Confirmation
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1. On the App, go to The Hub 
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2. Go to Parent’s Evening
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3. Enter your details and your child’s details
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OR

The spelling for your name, child’s name and email address MUST match what the office has
We will assume you know your own child’s correct date of birth 



5. Choose a day
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Click on the date you wish to book.
Unable to make all of the dates listed? 
Click I'm unable to attend



6A. Choose Booking Method: Automatic 
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Set your own availability using 
the sliders and ask the system 

to match with the teacher’s



6B. Choose Booking Method: Manual
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Or do it manually – since 
each child in a primary school
only has one teacher, it doesn’t matter 
which option you choose



7. Choose a time
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Green = Available

Grey = Not available



8. Confirm your time and any questions
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9. Completed
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You can go back anytime to 
change the appointment for a 
certain period – we will aim to 

close bookings 2 days before the 
actual day so teachers get a clear 

schedule


